
STATE OF FLORIDA 
DEPARTMENT OF HEALTH AND REHABIUTATIVE SERVICES 

Child Support Enforcement 
P.O. BOX 2417 
5920 Arlington Expressway 
Jacksovnille, FL 32231-0083 

August 14, 1992 

Mr. Thomas D. Branan, Chairman 
Nassau County Board of 
County Commissioners 
P.O. Box 456 
Fernandina Beach, FL 32034 

Dear Mr. Branan: 

Attached for your records are an executed copy of the 
above referenced contract and your signed copy of the 
Memorandum of Negotiation. 

Please let me know if you have any questions concerning 
these documents. 

Sincerely, 

Jean B. Long 
Program Specialist 

ARLINGTON EXPRESSWAY JACKSONVILLE, FLORIDA 

IAWTON CHILES. GOVERNOR 



STATE OF FLORIDA 
DEPARTMENT OF HEALTH AND REHABILITATIVE SERVICES 

Child Support Enforcement 
P.O. Box 2417 
5920 Arlington Expressway 
~acksonville, FL 32231-0083 

May 21, 1992 

Thomas D. Branan, Chairman 
Nassau County Board of 
County Commissioners 
P.O. Box 456 
Fernandina Beach, Florida 32034 

RE: FY 92-93 Contract for 
Service of Process 

Dear Mr. Branan: 

As our current contract with the county is nearing an 
end, enclosed please find four (4) copies of the contract 
for Service of Process between the Department and the Nassau 
County Board of County Commissioners for fiscal year 1992- 
93. All four copies of the contract should be sisned and 
dated by you. Also enclosed are two (2) copies of the 
Memorandum of Negotiation which should be sianed and dated 
by the Sheriff or his designee. All six (6) of these signed 
and dated documents (oriqinal siqnatures are reauired) 
should be returned to this office. After they have been 
processed by the Department, a signed copy of each will be 
returned to you. 

Since this contract is not effective until it has been 
signed and dated by both ~arties, the signed documents 
should be returned to this office as soon as possible to 
ensure that the 7/1/92, effective date is met. 

Please feel free to call me if you have any questions. 

Sincerely, 

pB% Jean B. Long 

Program specialist 

DLSTRICT FOUR P.O. I3OX 24V 5920 ARLINGTON W(PRf3SSWAY JACKSONVILLE. FLORIDA 32231-0083 

LAWTON CHILES. GOVERNOR 



NASSAU COUNTY Jim B. Higginbohm Dist No. 1 Fernendno Berch 
John A. Crawford Dist. No. 2 F o m e n d ~  Berch 

BOARD OF COUNTY COMMISSIONERS Tom Branan Dirt. No. 3 Ydee 
P.O. Box 1010 James E. Testone Dirt. No. 4 H i i l i  

Fernandina Beach, Florida 32034 Jimmy L. Higginbolham Dirt. No. 5 Callahan 

J u n e  16, 1992 
MICHAEL S. WLLlN 

-cy AIlpnry 

M s .  J e a n  B. Long 
Program S p e c i a l i s t  
Depar tment  o f  HRS 
P o s t  O f f i c e  Box 2417 
J a c k s o n v i l l e ,  F'L 32231-0083 

Dear M s .  Long: 

E n c l o s e d  p l e a s e  f i n d  f o u r  c o p i e s  o f  t h e  c o n t r a c t  f o r  S e r v i c e  o f  P r o c e s s  
be tween t h e  Depa r tmen t  o f  HRS a n d  Nassau County f o r  FY 92-93. A l s o  a t t a c h e d  
i s  t h e  Memorandum o f  N e g o t i a t i o n  s i g n e d  by t h e  S h e r i f f .  

A f t e r  s a i d  c o n t r a c t  h a s  been  e x e c u t e d  by t h e  Depa r tmen t ,  p l e a s e  fo rward  t o  
u s  a f u l l y  e x e c u t e d  copy f o r  o u r  f i l e s .  

Thank you f o r  you r  a s s i s t a n c e .  

:///;&A- 
T. . J e r r y "  Greeson  
~ p f  f  i c i o  C l e r k  

E n c l o s u r e s  

(904) 225-9021 Board Room; 261 -61 27,879-1 029,355-6275 

An Affirmative Action / Equal Opportunily Employer 



STATE OF FLORIDA 
DEPARTMENT OF HEALTH AND REHABILITATIVE SERVICES 

STANDARD CONTRACT 
THIS CONTXACT Is entered Into between the State of florlda, Department of Heatth and Rehabllitatlve Services, herelnafter referred to ar the 'department', 

the Nassau County Board of County Commissioners 
, herelnafter referred to as the 'provldef. 

THE PARTIES AGREE: 

I. THE PROVIDER AGREES: 

A To provide services amrding to the conditions specified In 
Anachment(s) I 

B. Federal Laws and Regolatlons 
1. n this contract contains federal funds, the provider shall comply with 

the provisions of 45 CFR, Part 74, and/or 45 CFR, Part 92, and other 
applicable regulations as specified In Attachment I , 

2 If this contract contains federal funds and is over $100,000, the 
provider shall comply with all applicable standards, orders, or 
regulations issued under Section 306 of the Clean Air Act, as amended 
(42 U.S.C. 1857Q-1) et seq.), Section 508 of the Clean Water Act, as 
amended (33 U.S.C. 1368 et seq.), Executive Order 11738, and 
Environmental Protection Agency regulations (40 CFR Part 15). The 
provider shall report any violations of the above to the department. 

3. K this contract contains federal funding in excess of $100,000, the 
provider must, prior to contract execution, complete the Certification 
Regarding Lobbying form, Attachment N/A . If a Disclosure of 
Lobbying Activities form, Standard Form LLL is required, it may be 
obtained from the contract manager. All disclosure forms as required 
by the Certification Regarding Lobbying form must be completed and 
returned to the contract manager. 

C. Aodlts and Records 
1. To maintain books, records, and documents (including electronic 

storage media) in accordance with generally accepted amunting 
procedures and practices which sufficiently and properly reflect all 
revenues and expenditures of funds provided by the department 
under this contrsd. 

2 To assure that these records shall be subject at all reasonable times to 
inspection, review, or audit by state personnel and other personnel 
duly authorized by the department, as well as by federal personnel. 

3. To maintain and file with the department such progress, fiscal and 
inventory reports as specified in Attachment I , and other 
reports as the department may require within the period of this 
contract. Such reporting requirements must be reasonable given the 
smpe and purpose of this contract. 

4. To provide a financial and compliance audit to the department as 
specified in Attachment 11 and to ensure that all related party 
transactions are disclosed to the auditor. Additional audit 
requirements are specified in Attachment I, Special Provisions, 
Section >/A . 

5. To include these aforementioned audit and record keeping 
requirements in all approved subcontracts and assignments. 

D. Retention of ~ e c o r d s  I. To retain all client records, financial records, supporting documents, 
statistical records, and any other documents (including electronic 
storage media) pertinent to this contract for a period of five (5) yean 
after termination of this contract, or If an audit has been initiated and 
audit findings have not been resolved at the end of five (5) years, the 
records shall be retained until resolution of the audit findings. 

2 Persons duly authorized by the department and federal auditors, 
pursuant to 45 CFS Part 92.42(e)(l) and (2), shall have full access to 
and the right to examine any of said records and documents during 
said retention period or as long as records are retained, whichever is 
later. 

5 Monltorlng 
1. To provide reports as specified In Attachment 1 . These 

reports will be used for monitoring progress or pefiormance of the 
contractual services as specified in Attachment I . 

2 To permit persons duly authorlzed by the department to inspect any 
records, papers, documents, facllltles, goods and servlces of the 
provider which are relevant to thls contract. and/or interview eny 
clients and employees of the provlder to be assured of satisfactory 
performance of the terms and conditions of thls contract. Following 
such Inspection the department will deliver to the provider a list of Its 
comments wlth regard to the manner In which sald goods or services 
are being provided. The provider will rectify all noted deficiencies 
provided by the department withln the specified perlod of time set 
forth In the comments, or provide the department wlth a reasonable 
and acceptable Justification for not correcting the noted shortcomings. 
The provider's failure to correct or Iustify withln a reasonable time as 
specified by the department may result In the withholding of 
payments, being deemed in breach or default, or termination of this 
co~tract. 

F. IndernnMcatlon 
1. The provider agrees to be liable for all claims, suits, judgments, or 

damages, including court costs and attorney's fees, arising out of the 
negligent or intentional acts or omissions of the provlder, and Its 
agents, subcontractors, and employees, in the course of the operation 
of this contract. Further, the provider agrees to indemnify the 
department against all claims, suits, judgments, or damages, 
including court costs and attorney's fees, arising out of the negligent 
or intentional acts or omissions of the provider, and its agents, 
subcontractors, and employees, In the course of the operation of this 
contract. Also, the provider agrees to defend the department, upon 
receiving timely written notification from the department, against all 
claims, suits, judgments, or damages, including costs and attorney's 
fees, arising out of the negligent or intentional acts or omissions of the 
provider and its agents, subcontractors, and employees, in the course 
of the operation of this contract. Where the provider and the 
department commit joint negligent acts, the provider shall not be 
liable for nor have any obligation to defend the department with 
respect to that part of the joint negligent act committed by the 
department. In no event shall the provider be liable for or have any 
obligation to defend the department against such claims, suits, 
judgements, or damages, including costs and attorney's fees, arising 
out of the sole negligent acts of the department. 

2 Any provider who Is a state agency or subdivision, as defined in 
section 768.28, florida Statutes, agrees to be fully responsible for its 
negligent acts or omissions or intentional tortious acts which result in 
claims or suits against the department, and agrees to be liable for any 
damages proximately caused by said acts or omissions. Nothing 
herein is intended to serve as a waiver of sovereign Immunity by any 
provider to which sovereign immunity applies. Nothing herein shall 
be construed as consent by a state agency or subdivision of the State 
of florida to be sued by third parties in any matter arising out of any 
contract. The provider agrees that it Is an independent contractor of 
the department and not an agent or employee. 

G. Insurance 
1. To provide adequate liability Insurance coverage on a comprehensive 

basis and to hold such liability insurance at all times during the 
existence of this contract. The provlder accepts full responsibility for 
identifying and determining the type(s) and extent of liability 
insurance necessary to provide reasonable financial protections for 
the provider and the clients to be served under thls contract. Upon 
the execution of this contract, the provider shall furnish the 
department written verification supporting both the determination and 
existence of such insurance coverage. Such coverage may be 
provided by a self-insurance program established and operating 
under the laws of the State of florida. The department reserves the 
right to require additional insurance as specified in 
Attachment N/A where appropriate. 



2. tf th. provMer Is a nate agency or subdivision as defined by 
d o n  76828, Florida Statvtes, the provider .hall furnish the 

' 
department, upon request, written verification of liability protection In 
aecordanm with section 766.28, Rorlda Statutes. Nothing herein 
+hall b e  construed to extend any party's liability beyond that 
provided In section 768.28, Florida Statutes. 

H. Safeguudlng Infomation 
Not to use or disclose any Information concerning a recipient of aervi-s 
under this contract for any purposa not In conformity with the state 
regulations and federal regulations (45 CFR, Part 205.50), except upon 
written consent of the recipient, or his responsible parent or guardian 
when authorized by law. 

I. Cllent lnformatlon 
To submit management, program, and client Identifiable data, as 
specified by the department in Attachment N/A . 

J. Assignments and Subconbacts 
To nelther assign the responsibility of this contract to another party nor 
subcontract for any of the work cantemplated under this contract 
without prior wrltten approval of the department. No such approval by 
the department of any assignment or subcontract shall be deemed in 
any event or In any manner to provide for the Incurrence of any 
obligation of the department In addition to the total dollar amount 
agreed upon in this contract. All such assignments or subcontracts shall 
be subject to the conditions of this contract (except Section I, 
Paragraph 0.1.) and to any conditions of approval that the department 
shall deem necessary. 

K. Flnanclal ReporLs 
To provide financial reports to the department as specified in 
Attachment I . 

L Return of Funds 
1. To return to the department any overpayments due to unearned 

funds or funds disallowed pursuant to the terms of this contract that 
were disbursed to the provider by the department. The provider shall 
retum any overpayment to the depament wlthln forty (40) calendar 
days atter either discovery by the provider, or notification by the 
department, of the overpayment. In the event that the provider or lts 
independent auditor discovers an overpayment has been made, the 
provider shall repay said overpayment within forty (40) calendar days 
without prior notification from the department. In the event that the 
department first discovers an overpayment has been made, the 
department will notify the provider by lener of such a finding. Should 
repayment not be made in a timely manner, the department will 
charge interest of one (1) percent per month compounded on the 
outstanding balance aner forty (40) calendar days after the date of 
notification or discovery. 

Z For state universities, should repayment not be made within forty (40) 
calendar days after the date of notification, the department will notify 
the State Comptroller's 0ffk-a who will then enact a transfer of the 
amounts owed from the state university's account to the account of 
HRS. 

M. lncldent Reportlng 
1. Cllent Rlsk Prevention 

tf services to clients will be provided under this contract, the provider 
and any subcontractors shall, in accordance with the client risk 
prevention system, report those reportable situations listed in 
HRSR 215-5, Paragraph 5, in the manner prescribed in HRSR 21% 
or district operating procedures. 

0. p u r d w l n g  
1. PRIDE 

If is expressly understood and agreed that m y  articles which am the 
subject of, or are required to carry out this contract shall be 
purchased from Prison Rehabillt.Uve Industries and Diversified 
Enterprises, Inc. (PRIDE) Identifled under Chapter 946, Florida 
Statutes, in the m e  manner and under the procedures set forth in 
subsections 946.515(2) and (4), Rorlda Statutes. For purposes of thls 
contract, the person, firm, or other business entity crvryihg out the 
provisions of this contract shall be deemed to be subrtltuted lor the 
department Insofar as dealings with PRIDE. This clause Is not 
applicable to any subcontractors, unless otherwise required by law. 
An abbreviated list of products/servlces available from PRIDE may 
be obtained by contactinp PRIDE'S Tallahassee branch o f f~w at (904) 
487-3i74 or SunCom 277-3774. 

Z Procurement of Producls or Matarl;rla wtth Recycled Content 
Additionally, tt Is expressly understood and agreed that any products 
or materials whlch are the subject of, or are requlred to carry out this 
contract shall be procured In accordance with the provisions of 
secUon 403.7065, Rorida Statutes. 

P. Clvll Rlghts CerttllcaUon 
1. The provider gives this assurance In consideration of and for the 

purpose of obtalnlng federal grants, loans; contracts (except 
contracts of insurance or guaranty), property, discounts, or other 
federal financial assistance to programs or activities receiving or 
benefiting from federal financial astlstance. The provider agrees to 
complete the Civil Rights Compliance Ouestionnaire, HRS Forms 946 
A and B, If so requested by the department. 

2. The provider assures that It will comply with: 
I Title V1 01 the Civil Rights M of I-, as amended, 42 U.S.C. 
200W et seq., which prohibits dlscrimlnation on the basls,of race, 
color, or national orlgln in programs and activltles recalving or 
benefiting from federal financial assistance. 

b. Section 5W of the Pshabllltatlon Act of 1973, as amended, 
29 U.S.C. 794, which prohibits discrimination on the basis of 
handicap in programs and activltles receiving or benefiting from 
federal finandal assistance. 

c Title LX of the Education Amendments of 1972, as amended, 
29 U.S,C. 1681 et seq., which prohibits discrimlnation on the bzsis 
of sex in education programs and activities receiving or benefiting 
from federal financial assistance. 

d The b e  Discrimination Act of 1975, as amended, 42 U.S.C. 6101 
et seq., which prohibits discrimination on the basis 01 age in 
programs or activities receiving or benefiting from federal Rnancid 
assistance. 

8. Seetion 654 of the Omnibus Budget Reconciliation Act of 1981, as 
amended. 42 U.S.C. 9849, which prohibits discrimination on the 
basis of race, creed, color, national origin, sex, handicap, political 
affiliation or beliefs in programs and activities receiving or 
benefiting from federal financial assistance. 

f. All regulations, guidelines, and rrtandards as are now or may be 
lawfully adopted under the above statutes. 

3. The provider a~rees that complianw with thls assurance constitutes 
a condition of continued receipt of or benefit from federal financial 
assistance, and that H Is binding upon the provider, its successors, 
transferees, and assignees for the period durlna whlch such . . 

2 Abuse, Neglect and Exploltatlon Reportlng 
In compliance with Chapter 415, Florida Statutes, an employee of the 
provider who knows, or has reasonable cause to suspect, that a child, 
aged person or disabled adult is or has been abused, neglected, or 
exploited, shall Immediately report such knowledge or suspicion to 
the central abuse registry and tracking system of the department on 
the single statewide toll-free telephone number (l-&X&SWiBUSE). 

N. Ttasportatlon Disadvantaged 
If clients are to be transported under thls contract, the provider will 
subcontract with a designated Community Transportation Coordinator, 
in accordan- with the provisions of Chapter 427, Florida Statutes, and 
Rule Chapter 41-2 Florida Administrative Code. The provider shall 
submit to the department the reports required pursuant to Volume 10, 
Chapter 27, HRS h u n t i n g  Procedures Manual. 

assistance .is provided. The provider further a&ures that all 
contractors, subcontractors, subgrantees, or others with whom it 
arranges to provide services or benefits to participants or employees 
in connection with any of its programs and activities' are not 
discriminating against those participants or employees In violation of 
the above statutes, regulations, puidelines, and standards. In the 
event of failure to comply, the provider understands that the Grantor 
may, at its discretion, seek a court order requiring compliance with 
the terms of this assurance or seek other appropriate Judicial or 
administrative relief, to include asslstance being terminated and 
further adstance being denied. 

Q. Requirements of Sactlon 287.058, Florida Statute 
1. To submit bills for fees or other cornpenstion for services or 

expenses in sufficient detail for a proper pre-audit and post-audlt 
thereof. 
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CHILD SUPPORT ENFORCEMENT 
CONTRACT FOR SERVICE OF 
PROCESS WITH SHERIFF'S 
DEPARTMENT AND LOCAL 
GOVERNMENT 

ATTACHMENT I 

A. S e r v i c e s  t o  be Provided 

Under t h i s  c o n t r a c t  t h e  county agrees :  

S e r v i c e s  

1. The s h e r i f f  s h a l l  promptly a t tempt  service on a l l  T i t l e  
IV-D c h i l d  suppor t  enforcement a c t i o n s  t h a t  a r e  r e f e r r e d  by t h e  
department,  o r  an agent  t h e r e o f ,  and which a r e  i d e n t i f i e d  a s  
T i t l e  IV-D cases .  I f  service is n o t  p e r f e c t e d  on t h e  i n i t i a l  
a t t empt ,  a d d i t i o n a l  a t t empts  s h a l l  b e  made u n t i l  s e r v i c e  is 
s u c c e s s f u l  o r  t h e  s h e r i f f  is convinced t h a t  s e r v i c e  is n o t  
p o s s i b l e ,  pursuant  t o  S e c t i o n  30.231, F.S. 

2. The s h e r i f f  s h a l l  promptly provide  t h e  department o r  
its des ignee  wi th  a copy of t h e  s h e r i f f ' s  r e t u r n  i n d i c a t i n g  
whether service of  p rocess  has  been p e r f e c t e d .  Where service of 
p rocess  has  n o t  been p e r f e c t e d ,  t h e  s h e r i f f  must s p e c i f i c a l l y  
s t a t e  on t h e  r e t u r n  why service of p rocess  has  n o t  been 
p e r f e c t e d .  

3 .  The s h e r i f f  is t o  main ta in  s u f f i c i e n t  s t a f f ,  f a c i l i t i e s  
and equipment t o  d e l i v e r  t h e  agreed upon services o r  t o  n o t i f y  
t h e  department whenever t h e  s h e r i f f  is unable ,  o r  is going t o  be 
unable  t o  provide  t h e  r e q u i r e d  q u a l i t y  o r  q u a n t i t y  of services. 

4 .  Under t h e  p r o v i s i o n s  of t h e  law and t h e  terms of t h i s  
c o n t r a c t ,  t h e  s h e r i f f  is r e q u i r e d  t o  s e r v e  and w i l l  on ly  be 
reimbursed f o r  t h e  fol lowing:  

a .  Summonses and compla in ts  
b. Subpoenas except  w i t n e s s  subpoenas 
c. Contempt n o t i c e  t o  appear  
d. Orders (when pe r sona l  service is r e q u i r e d  by t h e  

c o u r t )  
e. Not ice  t o  absen t  p a r e n t  f o r  deemed Income 

Deduction Order 

B. Manner o f  S e r v i c e  P rov i s ions  

1. The s h e r i f f  s h a l l  a t t empt  t o  serve p rocess  w i t h i n  f i v e  
working days of r e c e i p t  of t h e  r e q u e s t .  
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2 .  The s h e r i f f  s h a l l  a t t e m p t  t o  s e r v e  p r o c e s s  on 
respondent  d u r i n g  employment h o u r s  a t  t h e  r e s p o n d e n t ' s  p l a c e  of 
employment . 

3 .  The s h e r i f i  s h a l l  a t t e m p t  t o  s e r v e  p r o c e s s  on 
respondent  a t  r e s p o n d e n t ' s  r e s i d e n c e ,  o u t s i d e  employment hour s ,  
when r e s i d e n t ' s  a d d r e s s  is g iven .  

C. Method of Payment - Fixed Rate/Contract for Service of 
Process with Local Government 

1. S u b j e c t  t o  t h e  terns of  t h i s  c o n t r a c t  and t h e  
p r o v i s i o n s  of 4 5  CFR, P a r t  74,  t h e  depar tment  s h a l l  re imburse  t h e  
county  f o r  no more t h a n  a t o t a l  d o l l a r  amount of  $ 4,562.00 f o r  
e x p e n d i t u r e s  made i n  accordance  w i t h  t h e  a t t a c h e d  Reimbursement 
Flow Char t  (Attachment 1, E x h i b i t  A ) ,  s u b j e c t  t o  t h e  a v a i l a b i l i t y  
of  funds .  Reimbursement s h a l l  b e  made on t h e  b a s i s  o f  a monthly 
i t emized  r e p o r t  o f  r e q u e s t s  t o  serve o r i g i n a l  service of  p roces s .  
The r e q u e s t  fo r re imbursement  s h a l l  b e  made on a  form provided  by 
t h e  depar tment  o r  an e q u i v a l e n t  form developed by t h e  s h e r i f f  
c o n t a i n i n g  a  l i s t i n g  of  a l l  T i t l e  I V - D  cases submi t t ed  t o  t h e  
s h e r i f f  d u r i n g  t h e  r e p o r t i n g  p e r i o d  w i t h  a  c e r t i f i c a t i o n  by t h e  
s h e r i f f  t h a t  s e r v i c e s  have  been a t tempted  and/or p e r f e c t e d .  The 
coun ty  w i l l  on ly  be  re imbursed a t  t h e  p r e v a i l i n g  r a t e  of Fede ra l  
F i n a n c i a l  P a r t i c i p a t i o n  (FFP) of  t h e  $ 12.00 f e e  it pays  t h e  
s h e r i f f  f o r  o r i g i n a l  service of  p r o c e s s  i n  IV-D c a s e s .  

2 .  Request  f o r  reimbursement s h a l l  b e  made monthly by t h e  
county  w i t h  an accompanying c e r t i f i c a t i o n  t h a t  a t o t a l  payment of 
t h e  $ 12-00 f e e  f o r  each  r e q u e s t  of  s e r v i c e  by t h e  s h e r i f f  h a s  
been p a i d  t o  t h e  s h e r i f f  S e r v i c e  of P roces s  Fee Account. 

3 .  I f  t h e  c o u r t  o r d e r s  t h e  a b s e n t  p a r e n t  t o  pay f o r  t h e  
s e r v i c e ,  t h e  payment s h o u l d  b e  t o  t h e  county who w i l l  r e t a i n  t h e  
p r e v a i l i n g  l o c a l  match r a t e  (34% ) , of t h e  payment and u s e  t h e  
remaining match r a t e  ( 66% ) ,  t o  reduce  t h e  t o t a l  s e r v i c e  o f  
p r o c e s s  b i l l  t o  t h e  depar tment  f o r  t h e  month i n  which t h e  a b s e n t  
p a r e n t  a c t u a l l y  made t h e  payment. The b i l l  must show t h e  names 
o f  a l l  i n d i v i d u a l s  who made payments s o  t h a t  c o s t s  r e c o r d s  can b e  
updated by d i s t r i c t  C h i l d  Suppor t  Enforcement u n i t s .  

4 .  Any p a p e n t  due  f o r  services under  t h i s  c o n t r a c t  s h a l l  
b e  submi t t ed  i n  d e t a i l  f o r  a  p r o p e r  p r e a u d i t  and p o s t a u d i t .  

5. The s h e r i f f  s h a l l  ma in t a in  c o p i e s  of  t h e  r e q u e s t  f o r  
s e r v i c e  a s  r e q u i r e d  f o r  p o s t a u d i t .  
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D. special  Provisions 

1. Area of S e r v i c e  

The s e r v i c e s  r e q u i r e d  of t h e  county and s h e r i f f  
pu r suan t  t o  t h i s  c o n t r a c t  s h a l l  be  provided i n  Nassau 
county.  

2 .  S e v e r a b i l i t y  

If any p r o v i s i o n  h e r e i n  o r  t h e  a p p l i c a t i o n  t h e r e o f  is 
h e l d  i n v a l i d  f o r  any r eason ,  such i n v a l i d i t y  s h a l l  n o t  a f f e c t  t h e  
v a l i d i t y  of o t h e r  p r o v i s i o n s  o r  a p p l i c a t i o n s  t h e r e o f ,  which can 
be g iven  e f f e c t  w i thou t  t h e  i n v a l i d  p r o v i s i o n  o r  a p p l i c a t i o n .  To 
t h i s  end, t h e  p r o v i s i o n s  of t h i s  c o n t r a c t  a r e  dec l a red  t o  be 
s e v e r a b l e .  

3 .  Modif ica t ion  of Cont rac t  due t o  an i n c r e a s e  o r  dec rease  
i n  Federa l  F i n a n c i a l  P a r t i c i p a t i o n  (FFP) 

That i n  t h e  even t  FFP funding is inc reased  o r  decreased  
du r ing  t h e  term of t h i s  c o n t r a c t  a l l  p a r t i e s  ag ree  t h a t  
reimbursement by t h e  department s h a l l  be  a t  t h e  new p r e v a i l i n g  
r a t e  of FFP. N o t i f i c a t i o n  of t h e  change of FFP and i ts e f f e c t i v e  
d a t e  w i l l  be reduced t o  w r i t i n g  and s a i d  n o t i f i c a t i o n  s h a l l  be 
a t t a c h e d  t o  t h e  o r i g i n a l  c o n t r a c t .  

4 .  S e r v i c e s  t o  be  performed by t h e  Department 

a .  To c l e a r l y  i d e n t i f y  a l l  T i t l e  IV-D c h i l d  s u p p o r t  
enforcement c a s e s  r e f e r r e d  t o  t h e  s h e r i f f  f o r  which s e r v i c e  of  
p rocess  is reques t ed .  

b. To p rov ide  t o  t h e  s h e r i f f  t h e  b e s t  known addres s  
where t h e  person may be  se rved .  

c .  To promptly re imburse  t h e  s h e r i f f  f o r  s e r v i c e  of 
p rocess  s e r v i c e s .  

5. Proi  e c t  Independence 

a .  The depar tment  h a s  implemented P r o j e c t  
Independence, an i n i t i a t i v e  t o  assist p u b l i c  a s s i s t a n c e  
r e c i p i e n t s  t o  e n t e r  and remain i n  g a i n f u l  employment. Employment 
of P r o j e c t  Independence p a r t i c i p a n t s  is a  mutual ly  b e n e f i c i a l  
g o a l  f o r  t h e  p r o v i d e r  and t h e  department i n  t h a t  it prov ides  
q u a l i f i e d  e n t r y  l e v e l  employees needed by many p r o v i d e r s  and 
p rov ides  s u b s t a n t i a l  s a v i n g s  t o  t h e  c i t i z e n s  of F l o r i d a .  

Page 3 of 6 



b. The p r o v i d e r  o r  i ts agen t  a g r e e  t o  n o t i f y  t h e  
depar tment  of e n t r y  l e v e l  employment o p p o r t u n i t i e s  a s s o c i a t e d  
wi th  t h i s  c o n t r a c t  which r e q u i r e  a  h igh  schoo l  educa t ion  o r  l e s s .  
The depar tment  w i l l  p r o v i d e  in fo rma t ion  t o  t h e  p r o v i d e r  
i d e n t i f y i n g  P r o j e c t  Independence c l i e n t s  who a r e  referred t o  t l - 2  
p r o v i d e r .  I n  t h e  e v e n t  t h a t  t h e  p r o v i d e r  o r  i t s  a g e n t  employs a 
pe r son  who was r e f e r r e d  by t h e  depa r tmen t ' s  P r o j e c t  Independence 
o f f i c e ,  t h e  p r o v i d e r  w i l l  n o t i f y  t h e  depar tment .  

6. Performance Standard 

Where service of process has not been perfected, the sheriff 
must specifically s ta te  on the return in a t  least 95% of the cases why service 
of process has not been perfected. 
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EXHIBIT A 

FLOW CHART 
DEPICTING THE COUNTY BILLING PROCESS 
REQUIRED TO CREATE THE NECESSARY 
RECORDS FOR AUDITING PURPOSES 
TO SHOW COMPLIANCE WITH FEDERAL 
REGULATIONS IN USING FEDERAL 

FUNDS TO PAY FOR SERVICE OF PROCESS 
FEES PURSUANT TO SECTION 4 0 9 . 2 5 7 ,  FLORIDA STATUTE 

SHERIFF 
OFFICE 
SERVICE 

PROCESS 

COUNTY ---- (B) ---> 
FINANCIAL 

DISTRICT 
CSE 
SPECIAL 
CATEGORY 
ACCOUNT 

COUNTY 
SPECIAL 
SERVICE 

PROCESS 
ACCOUNT 

(A) On a  monthly b a s i s  t h e  s h e r i f f  w i l l  c e r t i f y  and forward t h e  
b i l l  f o r  s e r v i c e  of  p r o c e s s  f e e s  t o  t h e ' a p p r o p r i a t e  county 
f i n a n c i a l  o f f i c e r .  

(B) The county f i n a n c i a l  o f f i c e r s  w i l l  e f f e c t  a  budge t  t r a n s f e r  
t o  a  l tServ ice  of  Process t1  s p e c i a l  account  i n  an amount equa l  t o  
100% of t h e  b i l l  p rov ided  by t h e  s h e r i f f .  An a u d i t  t r a i l  of t h i s  
t r a n s a c t i o n  must be main ta ined .  

(C) The county  f i n a n c i a l  o f f i c e r s  w i l l  c e r t i f y  t h a t  t h e  b i l l  h a s  
been p a i d  and forward it t o  t h e  d i s t r i c t  c h i l d  s u p p o r t  
enforcement program a d m i n i s t r a t o r  r e q u e s t i n g  t h a t  t h e  p r e v a i l i n g  
r e t e  of Fede ra l  F i n a n c i a l  P a r t i c i p a t i o n  of  t h e  t o t a l  c o s t  be  
re imbursed.  
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( D )  The d i s t r i c t  c h i l d  s u p p o r t  enforcement program a d m i n i s t r a t o r  
w i l l  p r o c e s s  t h e  b i l l  and forward same t o  t h e  d i s t r i c t  
a d m i n i s t r a t i v e  s e r v i c e s  o f f i c e r  who w i l l  c ause  an amount equa l  
t o  t h e  p r e v a i l i n g  r a t e  o f  f e d e r a l  f i n a n c i a l  p a r t i c i p a t i o n  of t h e  
t o t a l  c o s t  t o  be  p a i d  t o  t h e  county f i n a n c i a l  o f f i c e r .  

( E )  The county f i n a n c i a l  o f f i c e r ,  subsequent  t o  t h e  p roces s ing  
of t h e  b i l l  t o  t h e  depar tment ,  may withdraw t h e  money p r e v i o u s l y  
p a i d  i n t o  t h e  s e r v i c e  of p r o c e s s  s p e c i a l  account  and u t i l i z e  t h e  
funds  any t i m e ,  a s  s een  f i t  by t h e  county.  A d d i t i o n a l l y ,  z f t e r  
payment of t h e  p r e v a i l i n g  r a t e  of f e d e r a l  f i n a n c i a l  p a r t i c i p a t i o n  
of  t h e  t o t a l  b i l l  by t h e  depar tment ,  t h e s e  funds  may a l s o  be used 
a s  d e s i r e d  by t h e  county .  
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FINANCIAL AND COHPLIANCE AUDITS 
ATTACEIHENT 11 

This attachment is applicable if the provider or grantee, hereinafter referred to as 
provider, is a local government, university, hospital or other nonprofit entity. The 
requirements of this attachment shall not apply.if the total of all funds received 
from the department during the provider's fiscal year is less than 525,000.00. The 
provider has "received" funds when it has obtained cash from the department or when 
it has incurred expenses which will be reimbursed by the department. 

The provider agrees to have an annual financial and compliance audit performed by 
independent auditors in accordance with the current Government Auditinq Standards 
("Yellow Book") issued by the Comptroller General of the United States. Local 
governments shall comply with Office of Manaaement and Budaet (OMS) Circular A-128, 
Audits of State and Local Governments. Universities, hospitals and other nonprofit 
providers receiving federal funds passed through the department shall comply with the 
audit requirenen:~ contained in OMB Circular 2-133, Audits of Institutions of Richer 
Learnino and Other Nonprofit Institutions, except as modified herein. Such audits 
shall cover the entire organization for the organization's fiscal year, not to exceed 
12 months. The scope of audits performed shall include only the financial audit 
requirements of the "Yellow Book," and must include reports on internal control and 
compliance. An audit performed by the Florida Auditor General shall satisfy the 
requirements of this attachment. 

Compliance findings related to contracts with the department shall be based on the 
contract requirements, including any rules, regulations, or statutes referenced in 
the contract. '~iabilities due to the department, because of unexpended funds or 
because funds were not expended in accordance with contract terms, shall be 
calculated and fully disclosed in the'audit report. All questioned costs, with a 
reference to any department contrsct involved, shall be reported. These reqxirements 
do not expand the scope of the audit as prescribed by the "Yellow Book." 

Audit reports of audits performed by independent auditors shall include, in addition 
to the basic financial EtatementP, h detailed schedule of all revenues identified by 
source, such as individual contracts by con'iract number, client fees, and private 
donations. Khere applicable, the audit report shall include a computation showing 
whether or not matching requirements were met. 

Copies of the financial and compliance audit report, management letter, and all other 
correspondence, if any, related to audits performed by independent auditors, other 
then the Florida Auditor General, shall be submitted within 120 days after the.end of 
the provider's fiscal year, unless otherwise required by Florida Statutes, to both: 

A. Office of Audit and Quality Control Services 
1317 Winewood Boulevard, Building 5, Room 116 
Tallahassee, Florida 32399-0700 

B. Contract Hanager for the department 

The provider shall ensure that audit working papers are made available to the 
department, or its designee, upon request for a period of five years from the date 
the audit report is issued, unless extended in writing by the department. 
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